
o HeAorryqeHrrrr cocraBJreHrq Heo ohu"'*'ih

(YTBEPXAAIO)
r. Mocrsbr (M|AKXD

E.B. Cro4yursufi
<<Of ) LrroHs 2025 r.

OCTII
u ncrroJrb3oB aHrrfl rrogeJrbHbrx 4onf na.egJ a6ore

Iocygapcrrenuoro 6ro,qxernoro yqpe4Aeurr{ Kynbrypbr ropo4a Mocrnur
<<Mocrcoscr[fi rocyAapcrBelnrrfi arca4euuvecrcni ranrepnrrfi xop>>

(IBVK r. Mocnrrr <dVIIAKX>I)

l. O6r{ue.no.noxeuun

I .l . floloxenr,re peryJrr{pyer [oprAor pa6oru c AoKyr\{errraMr,r rrpt,r cocraBJregr,rr{
o(fuqraanrnoft orsernocrrr, c 4orcyueurauu, [peAcraBnreMrrMra pa6ornrEranrrn npr,r rpy4oycrpoftcrne
(mr6o n. npoqecce BLInoJIHeHI{t IiMr{ ,uoJDKHocrHru< o6.rsanuocrefi), nusnaauranar.r o6ocnosaqrrbre
coMHeHIlt B no,qll'IHrrocrr'{ rr AocroBepHocrrr' rBJIoxeEEbD( B HI4x cBeAeHI.Ift, c goryverraun
rrpeAcraBJrteM6rruz pa6or:nraxauli B rrpoqecce pearrtgaMLr AerreJrbrrocrr,r fEYK r. Mocrnrr
(MfAKX>.

I.2. Hacroflqee floloxenue o Mepax rlo Heroflyrrlenr.rrc cocrzlBJreH[r ueo$zqua:muoft
orqernocrfi t4 IlcrloJlb3oBarru noA.4eJrbuhD< AoKyMerrroB (aalee - floloxeuue) n focy4apcr:nennou
6ro,axernou rrpexAenr,rfi rryJnTypH ropoAa Mocrslr <Mocrcoscxflfi rocy4apcrnennuft
aKaAeMl-IqecKr4fi xaueprurfi xop> (aanee - Y.rpex4exr,re) paapa6orano B coorBercrBr,t[ co craruefi
l3.l . @e4eparrnoro gaxona or 25 .12.2008 Ns273-o3 <o nporzno4eftcrnur.r roppyuqnn>, Tpy4onrnra
KoAeKcoM Poccratcrcofi @e4epa4ru, (De4epa.nrurnr 3aKorroM o"r 27 .07 .2006 Ns 152-03 (o
IEPCOHAJIEIIED( AAHHED(D,

1.3, floloxenze ycrarraBJrrBaer npoqe4/py ro.qroroBKrr r.r HarrpaBJreHrir sarsreHuft s
IrpaBooxpaulrrenrnrle oprarrbl rro rparry nog4enr<r,r unrl [peAocraBJreH[r noAAeJrrHbD( Aor(yMeHToB.

1.4. Hacro.tlqee floaoxenr,re o6ssateruHo Arxr qpr.rMeHeH[r BceMr4 pa6otnr.rralua
Yvpexqqenu-r, HaxoAtIqI,IMIict B TpyAoBBx orrromenfifi, He3aB[cr{Mo ot ganuuaenrofi ronxqocrri rz
BbmoJrrrreMrD( r[yurqnfi ,

2. Ocnonnrre nouarrlr rr repMunbr

2.I. .{oryuenr - rraarepzalurrrft HoclrreJrb c saQurccuporannofi ua seu n nro6ofi (foprr.re
unqpopuaqr.refi B Br,rae reKcra, 3ByKo3arr[c[, uso6.paxenr,rr u (um) wr, coqerapu, Koropbtri fiMeer
peKBu3lrr6r, rro3BoJrrror4ie ero z4enralpzqupoBarb, r.r [peaHEBHarreH aJrr fiepeAarll,I Bo BpeMeHr,r x
lpoqpar{crBe s qenrx o6qecrBeuHoro ucrroJrr3oBarrut t.r xpaHenr,rr{.

2.2. O(fuqr'ranrnnfi 4oKyMeHT - nr4crruennnui ar(T, BBmoJrHeHHufi na 6yrr,raxuoM Hocr.rTeJre,
yAocroBeptrcrq[ft KoHKperELre t[arru n co6rrnrx, Koropbre Bneryr.qJrr r,rcrroJrr3yro[Irzx ero Jrr.ul
olrpeAeJreHHlre nocneAcrBr,rr. o(f zquarrnufi AoKyMerrr ,qoJrlr(eH coAepxarb ycraqoBJreHgEre
peKBr.r3llTbr.

2.3. 9r:errlnn4p - o6pa:]erl Tr.rpoKtrpoBaHHoro AoKyr{errr4 r,rlenrvrqnrri opnrrd{aly.
2.4.Crarucru'recrat orqETgocrB - crrcreMa KoJIrIqecrBeHHbrx rr KaqecrBeuHbx noragarerefi.

xaparffeprr3yroqrrx pa6ory yrpex4eHrrr 3a orrpeAenennrui cpor.
Br.rgrr npr,rr,lenreMofi orqgfuocru :

2.4.1. focy4apcrBeuHal I,I BeAoMcrBeHHar orqerHocrb - orqerHocrB. cocr:rBJrreMa{ rra
ocHoBe yrBepxAenl$x yura$zqupoBaHHLrx (bOprr,r u B coorBercrBlrrr c yrBepxreHHbrMr4
HOPMATIIBHbIMII AOK}MEHT'MI,I.

2.4.2. Bwyrpell;ttt orrleruocrl - paspa6oraunrre ra yrBepxreHnrre Ar.rperroporrr Y.rpexAeHrur



(popMbr.

O6sgatenrnrnru perBlr3[rraMl{ oTID( orrleroB JIBJUIIoTcI:

- HarrMeHoBarr[e opraHtr3auux;
- ub:ranue ar'rga AoKYI\{eHTa;

- Aara rr HoMep aol(yr{eHTa;
- MECTO COCTABJIEHI4';

- 3aronoBoK rlo TeKcTy;

- NOAIII,ICb;
_ rpr,r$ l,Bepxaennr (na orverax) unu pesoruoqr,rr pyKoBoAI,IreJIt ytfpe)KAelut (Ha cIIpaBKe

or.rernoro xaparrepa).
2.5. floaneAeftcrsl'ITenEurnurrAorlaler{raMr cJleAyernorr}rMarb:

2.5.1. flonnocrEro n3roToBJreHHrre tfurrnrnrre AOKyI\{eHTEI UJII'I nOAJII',IHHEIe AO(yMeHT6I' B

KOTOpbIe BHeceHbI I.BMeIIeHlIt [yIeM noaqucToK, AoIIUCOK, I{C[ptlBJIeHI'{t IIJILT yHI'lIITOXeH]'Ifl qacT[4

TeKCTa, BEeceHIIt B HIIIX AOIIOJIHIIToJILH6D( Aa&Hbx, [pocTaBJIeH]It OTTIICKa nOAAeJrEHOro IIITaMna

I'JIN IIEIIATU I,I T.II.
2.5.2. (Darrnqecrul rBnfioullecr noAJrr{HH6rMr.r, HO COAepXaqlIe cBeAeHI4t' r{e

cooTBeTcTByrorqr,re AeftcrsfiTelrHoc, l. onn coxpaHjlloT BHeIm Ie [p]I3I{aKII tr peKBI'I3LTbI

na4nexarqux AoKyrr{errToB (usrorannuraroTc.t ua ot[r.rquanrruorra 6nanxe, coAepxaT H,IIIMeIIOBaHIIo

AOIxHOCTefi u nuq, ynorHoMorreHHbx llx [O,qlficrrsaTl), oAlra(o BHeceHHEIe B HIIx cneAeuzr (terccr,

*00"T;.isffi;}#r":"";9ilil:3##ool;lffix,'no,o 
rop'aKa, r.e. B p$vrrbrare

snoynorpe6nenr,rr AoJrxHocTHbrM rurqou cnyxe6nblM nOJIOXeHI4eM EIII,I COBepmeHlIt I',IM XaJIaTHEX

geficrrlrfi npu nbllarle gToro AoKyMeHTa.
2,6. ?Icnonrsonaru,re negeficrar,rT€Jrbt{!,D( AOKyMeHTOB 3ZlKlIOtIaeTCt B IIX npeAcTaBneHI{I{ B

KaqecrBe ocnosax[i AJII rpyAoycrpoftcrs4 a raxxe ,qJIt ruo6oro us Aeficrsur, orHeceHubD( K

KOMIeTeHIIUU yqpexAeHlit.
2.7. i-Iap"o"-r*"t" AaHHbre - neo6xoAr.nraa.f, 4nr pa6orogatenr uuQopntaqux B cBr{3lr c

yCTaurOBJreHr.reM TpyAOB6D( ornOuermfi I{ KacaIOUIaJICt KOHKpeTHOTo pa6ornuxa, B IIpoqeCCe

ncrroJrHeHtrr AoJrx{rocTHbrr( o6sgaHHocrefi qpu [peAocTaBJIeHII[, IIOry{eHI'IU pyKoBoaIITeneM

cae4ennft, qpeAocraBr.ErcIqfix JrErorEI Ir rapalrrltu.

3. Ilopnaor [poBepKrr AoKyMeHToB 
oH:T 

nooAJrrrrrnocrb lr cocraBJreHrrs o0nqfiaruHoft

3.1. AonNnocrnoe nuqo, orBercrBeuuoe 3a cocraBJleuue aoKyMeHToB no cBoeMy

HanpaBJrenurc AetreJrbHocrtr, Be,uer HerlocpeacrseHuufi KoHTpoJIL u peryntpuo ocylqecrBn-f,er

IIpoBeAeIr4eIIpoBepoKHanpeAMeTuoAnIlHHocT[tAoKyMeHToB'[oAIoTaBJIlIBaeMBIxc.MocTo'TeILHo
u/mrz pa6onrmavu Yupex4euI'rt, HaxoAtrql'IMrrct y Hero B [pcMoM noAruHenuu'

3.2. flpn npoBeAer*M npoBepor pa6otnr,rrau Yupexgenur cJIeAyeT ) IIITbIBarb' rlro

IIoAJMHHocTbAoKyMeIIToBycTaIIaBJII,IBaeTc'IIyTeMIIpoBepKIrpeanbHocTlluMelotrIru(c'BHI{x
no.urrceft AoJDr(HOCTrrbD( Jrlrrl u cooTBeTCTBr,rr CocTaBJIeHI4t AOKyMeHTOB AaTaM OTpa)I(eHItt B Hltx

ouepauufi, rn([opMaqnu, tparror u r.4.

3.3. flocne ycranoBJreHur rroAJrr,rHHocTr.r AoKyMeHTOr, neo6xo4ruo npoBep[TE AOKyN(eHT6I

IIocyqecTBy'ToecTbcTolnci3pellujlAocToBepHocTI,I'3aI(oHHocTIIoTpaKeI'HBD(BHux
xogsftcrneuuED( onepaquft, ux(loprraaquu, t[axton u r.4.

3.4.,{octonepnocrr onepauufi, ea(lrrcuporannE'D( B AoKylueErax' qpoBeptercf II3yqeHIIeM

9TI{x I4 B3.l}IMocB-trtaHHbD( c HI'MII AoKyMeIIToB, oupocoM cooTBeTcTByIoIqrx AoJIxcIocTHED< JIIIU'

ocMorpoM o6rerctor r uaryPe u r.4.
3.5. 3aronnocrr oTp?DKeHH6D( B,qoKyr\reHTax Onepaqrnfi ycranaBJlllBaeTct IIyTeM [poBepKl'r



ux coorBercrBur AeficrByroqeMy 3aKouoAareJrlcrBy Poccfificxofi (Degepaquu.

3.6, flpu arurnernn (faxron ucrroJrr3oBaunr rroAAeJrbHbD( AoK)MeHroB ueo6xo4nrrro
H$aMeArrrreJrbrro upozurlopurpoBarb pyKoBoA[rrenr Yvpexgeuur, a raftxe npr.rurrB Meprr rro
HeAonlrqeuuro cocraBJreuz ueo([lngalruoft ortrernocru r{ ucrroJrb3oBarr.t r rroaAeJIEHBx

AOKyri{eHTOB r 4artrnefinrefi pa6ore.

TIOAJIIIHHOCTII

4.1. B cnyvae rotnzrnonenrls o6ocHoBarubrx coMHenlrfi n no4nr.rnnocrr,r npeAcraBneHHrrx

AoKy{eHroB (aunnouon, yAocrooepeur,rfi, ceprnr}urcaron u ap.) rz aocroBepuocrrr cogepxaqeficx n
nr.o< un(popuaqun, pa6ornurcu Vvpex4ennr, ocyrqecrBJrrroul[e HerrocpeacrBennylo o6pa6orry lr
yrrer KoppecnoHgenqr,u.r nr.r6o npaBoByro sKcfieprr,r3y, o6sgaurr [pe,qflpfirrrrr Mep6r, HanpaBJreunbre
Ha ycrpar{eur,Ie Bo3HI,IKTMX corunenufi u [oJrf{eHue AonoJrnr.rreJrbHbrx cne4enufi .

4.2. flpn rosnuxxoBentrr4 y pa6otnuror V.rpexAenrr counenr,rft B flo.4]rlrnuocrr4

Ao(yr{euTa, nuqo, o6rapyxuBmee rroa.qenburfr ,qoryuenr, o6rlano He3rMeAJrr{TeJrrHo coo6rqr,rr6 (B

BrrAe AoKJraAHofi (cryxe6nofi) aanvcxu) 06 groM pyKoBoA[Telro Vvpexgeuur NE rrpu:frsrl,.fl,
ga.nrneftuero perueur,rll c rIeJIbIo npoBepKI,I troArtrrHHocr[ rrocrynuBml4x AoRyMeHToB or pa6orur,r(a.

4.3. HasaJrrnur orAeJra KaApoB, ornercrnennrul 3a npoBepKy rroaJurrnocru ,uoKyMeHToB flpu
rpyAoycrpoficrne, cHr,rMaer Korrr{r,r c npeAocraBneHr*,D( AoKyrr{eHToB (4nnnoua o6 o6pasonanuu n
r{HbD( AoKJ {eHTon) r,r npono4r,rr uepnnvuuft auayamnrrft anaar,rs.

4.4.Cr,eAerrfrs. o6 o6pasoaanr,rr,r pa6ornuxa fipr{paBuglBarorcr K rrepconanbHur.r ,uasnurr. Bce
lepcoHaJrrnbre 4annrre pa6ornriKa cJreAyer rronyqarl or rrero caMoro. Ecrr,r nepcouamxrre Aar{Hbre
pa6orHlKa Bo3MoxHo rron) r[]Tb roJrEKo y rperLeft ctoponrr, ro pa6ornur 4orxeH 6LrrE yBeAoMneH

o6 srou aapanee, rr or Hero AoJrxEo 6rrrr uoayueno n[rcrMennoe conracre.
4.5, Haqalrnrar orAena KaApoB, ornercrseuubrft 3a rrpoBepKy uoa;rr,rur{ocrrr AoKyMeHToB rrp]r

TpyAoycrpoftque, o6s3alr coo6rqnrr pa6orE[Ky, rrpeAocraBrrBrxeMy AoK)^{oHT, nrrsmarorqrii
coMneuue B ero [o.qnr4HHocru, o qeJurx, flpeArroJraraeMhrx r.rcroqnzKrx u cnoco6ax [oJr] {eHr,lt
flepconaJrbHbrx AaHHED(, a raKxe o xaparcrepe u locJre4crBr,rf,x orKa3a pa6orur,rKa AarL rrrrclMeHHoe
coIJIacIIe Ha I,IX [OJIylIeHI{e.

4.6. flocne o(loprranentrs. couracfis. pa6ornn<a Ha rroJrfreulre nepcouanbHED( Aasrrbrx, B

coorBercrBlr[ c 3ar(ouoAareJrrcrBoru Poccuficxofi (De4epaqun, B cJrfrae npnufrrfis. ArrpeKTopoM
Y.rpexgenur peureHr,rr o HanpaBJreHl,r[r 3arrpoca B I,Irrcrar ryrrc, BbIIaBmyIo Aor]'r\{eHT, Bbr3bnztrouut
coMHeHIre B ero rIoAJII.IHHocrE, AaHHoe pelreur{e AoBoArrrcr go pa6ornr.rra, npeAocraBr,rBrrrero

AoryMenr, r,r HarrpaBJrrercr 3arlpoc r a {Fep srofi l,Incranr[rr,r,

4.7 . 3anpoc s l,IHcraurlriro, BbrraBlnyro AoK)MeHT, srBlrnaron1fift coMneurrr B ero
loAJrI,IHHocrIr, perr crpl4pyerct n Xypnane perlrcrpaquu r{cxoArrqfix AorcyMeHToB c Aanrnefimr,rrr,r
oTcJrexrrBaHrreM nocT)mJreHrar uocJreAyrorqero oTBeTa.

4.8. B cryvae rloJrfreuru rroJroxrrreJrbuoro orrera (y<aranur B Aor(yrr{eure un(fopuaqlru
IrecoorBercrBylorqefi Aeftcrs[Terruocrr.r LIJM,qoKyMeHT He Bhr,qaBaJrcr 4annot uucraurlr4et r-r Ap,)
AIrpeKTOp YVpexgenua paccMalpr,rBaeT rrpeAcT{lBJreHH6re Ao(yMeHTbr ra upuHnMaeT pemeH}re o
HanpaBJleHr.ru 3{urBneHrrr o nprr3HaKax coBepueEr{ofo npecTyrureHr,rr B [paBooxpaH]rTeJrbHbre opfarrhr
B nopraKej flpeAycrrtorpennorrr floloxeHueM o coTpyAHmecTBe c npaBooxpaHfiTeJrbHbrMrr opfasaMlr.

4.9. Crryxe6nne (4oxna4nue) sanrrcrn r,r lpr,rJroxeHHbre K HnM Marepnzr.Jrbr fiepeAarorcfr nv\y,
orBercrBeuuoMy 3a nporr,rro4eficrrue Koppynryru Nrr o(popu;leuu-r 3arBJreHrrr B

rrpaBooxpaEr,rTeJrbHbre opraHEr.
4.10 flpe4ctaanernrre B yrrpexAeurre neaeficrnrarenbHbre AoKyr!{eHTEr r,rJrr{ ln( Korrr{r.r He

noA;Iexar Bo3Bpary B cB.x3lr c rlx Bo3MoxHofi ebrer,rroft [palBooxpurHl.ITeJrrnbrMlr oprarraM[ Lr

IIOCJIeAyTO4,TM trprr3HaHtreM BerqeCTBeHrrErMr.r AoKanaTeJrbcTBaM[.

4. [eficrBus, pa6orHnKoB rrpn Bo3HrrKHoBeHrrrr
rrpeAcTaBJreHHbrx AoKyMeHToB

COMHEHTI[I



5. IloArorosra u HanpaBneH[e B rrpaBooxpaH[TeJtbEbre OpraHbI3aqBIeHl'fi O COBepmeHIII'l

[pecrynJrer {fl

5.1 . Ha ocnosaHur{ rurcbMer{Horo yKa3aHrir Ar.(peKTopa Y.rpex4enrar no lpaxry npe4craBllellua

noAneJrbHbD( AoK)MeHToB Jrlrqo, orBercrBeHHoe 3a uporl'IBoAeficrBr{e Koppymlwr' B TeqeHr'(e Iurrl
4nefi rorOnur 3arrBJIeHIIe u [pI,IJIaraeMbIe K HeMy MaTep[anbl, I(oTopBIe B nOptAKe CraTru 141 YIIK
Poccr,rficrcoft oe4epaquu HaupzrBnrroTcr B [pllBooxpaHr{TeJr6l{bre opraHbl 3a rroArlllcbK) AIipeKTOpa

Y.rpex4enzx.

5.2. 3assreHue B trpaBooxpalHrrTeJrbHEre OpraHEr O npI43HaKaX COBepIIIeHHO|O

npecryrrJrelut (npe4ocranneuua noAAeJIrIlEx 4oxyrvreuron) perlrcrp[pyerct r Xypua:re

penrcrpa{nfi ucxoAcrqrx AoKyMenroa c 4anrneftmlrM orcJrexl,IBalrrreM nocryflJlel 'I.f, nocreA]'Ioqero

oTBeTa c )'Ka3aIrIreM [pI,IHtTOrO rIO HeMy peIIreHI'It'

5.3. flpr.r nocryuenuu r VupeN'4eH le Ilocrar{oBJIgHI'It 06 orKa3e B noa6yx4enralt

yroJroBHofo AeJr4 BbrHeoeHHoro B floprlKe rrac.rll I crarsr,r 148 YIIK Poccrftcroft @e.qepaqw, JrtfiIO,

oTBeTcTBerrHoe 3a [porr,rBoAeicTBne Koppy;q[[, corJracoBbrBaeT c AlpeKropou Y'rpexqeuur

ueJrecoo6Da3Hocrr AanrRefiurero o6xanoBaxl'It yKa3aHHoro [ocraHoBJleHrrt.

6. Orrercrgesnocrr

6.1. IIpu o6HapyxeH[n lparra cocrarneulu neo(fuquarlnofi ot rsrHocrr.I, AonxHocrHl're

nurl4 pa6oTHr.rr<u YvpexAenu.e, B rrblr [roJrHoMoqrrr B cooTBeTCTBllIt C .IOJIXIIoCTH6IMU

o6.f,3afiHocrfl\rlt BxoAtrT rroAroToBKa, cocTaBJreHr,Ie, [pe,qocTaBJIeHI,Ie .I,I HanpaBJreHI{e oTrIeTHocTI4'

Hegyr [epcoHaJIbH]'Kt OTBeTcTBeHHoCTb 3a COCTaBneHI4e HegQuq14a1rluoft OTTIeTHOCTI'I r4

rrcrroJrb3oBaHl{t ToAAeIEHLD( AOKyI{eHTOB'

6.2. Paoornr.rrur, ocyulecTBrrBrnue [oAAenKy ra (u:ru) npeAOCTtlBI'IBIII[e IIOAAeJILHbIe

AOKylr{eHTbI HeCyT OTBeTCTBeHHOCTb, IIpeAycMoTper{HyIo AeficTByroq[M 3aKoHOAareJrbcTBoM

Poccufi cxofi (De4epaqur.r.

7. 3arclro.urreJrbHbre

7 .1. Hacrosulee llonoxenue Bcryraer B

geftcrnyer 6eccporrHo (ao npuuflTr4fl. uonoro).
7.2. Hacrostuee flonoxenlle TIoAJIeIKlIr

o$uqualbHoM cafire VupeN4eHufl, B cerl{ <l{urepHer>.

TIOJIOX(EH[Ig

cvily c MoMeHTa

o6ssarerbHoMY

efo yTBepxAeHHs.

ouv6ruaxoBaHI4Io HA


